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«Parental_addressee» 
«AddressBlock» 
 
13 July 2020 
 
 
Dear «Parental_Salutation» 
 
RE: Return to School - «Forename» «Surname» - «New_Year_Group» 
 
I hope this letter finds you and your family safe and well. 
 
Further to the letter from Mrs Griffiths (Executive Principal: 11-16 Education) on 3 July 2020, I am delighted 
to write to you today to confirm the details of «Forename»’s return to school this September.  
 
As I am sure that you can imagine, since the government announced its plans for all students to return to 
compulsory education in September, we have been working tirelessly to develop a plan that 
encompasses our two core aims: 
 

 To provide students with a world class educational provision; 

 To ensure that all staff and students are able to operate within a safe environment. 
 
Working together with Sir John Townsley (Chief Executive Officer), Mrs Griffiths, Mr Stokes (current 
Principal), Mr Onuluk (Chair of Governors) and Mr Marshall (TGAT Director of Health & Safety), we have 
developed a plan which meets, and in many cases exceeds, government expectations for a safe return to 
school this September.  
 
Whilst the government has been clear that it does not expect students to be accessing the full curriculum 
until Summer 2021, one of our goals throughout this planning process has been to ensure that our students 
can do so. We believe that returning to school in an environment that as resembles ‘normality’ as much 
as possible will aid students in making rapid progress. As such, I am pleased to confirm that when your 
child returns to school, they will access the full breadth of subjects that they were used to before schools 
closed in March.  
 
As you would expect, in September we will be putting in place a number of measures that will keep staff 
and students safe. These measures will include staggered start and finish times, as well as regular hand 
washing and operating year group ‘bubbles’ whereby, wherever possible, year groups do not come into 
contact with each other during the school day.  
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To ensure that all students fully understand the systems and procedures that we will be putting in place to 
keep them safe, we will also be operating a phased return to school. The table below outlines the key 
dates that «Forename» will be required to attend school in the week commencing 7 September 2020.  
 

Monday 7 Sept Tuesday 8 Sept Wednesday 9 Sept Thursday 10 Sept Friday 11 Sept 

Year 7 
Induction 

Year 7 
Induction 

Year 7 
Full timetable 

Year 7  
Full timetable 

Year 7 
Full timetable 

 Year 11 - Induction Year 11 
Full timetable 

Year 11 
Full timetable 

Year 11 
Full timetable 

  Year 8 
Induction 

Year 9 
Induction 

Year 10 
Induction 

 
On «hisher_» induction day, «Forename» will spend the full day with «hisher_» form tutor, not only 
completing the usual return to school activities but also being briefed on steps we all need to take to keep 
everyone in our community safe.  
 
Following on from this induction week, all students will return to school full time on Monday 14 September 
2020. 
 
When attending school, «Forename»’s arrival and departure times each day will be as follows: 
 

Monday* Tuesday Wednesday Thursday Friday 
«Monday_Start_Time» «Tuesday_Start_Time» «Wednesday_Start_Time» «Thursday_Start_Time» «Friday_Start_Time» 

«Monday_Finish_Time» «Tuesday_Finish_Time» «Wednesday_Finish_Time» «Thursday_Finish_Time» «Friday_Finish_Time» 

 
*On Monday a mandatory Period 7 will be in place for Years 9, 10 and 11. This additional period will 
support students in transitioning back into school life and also catching up on missed curriculum content.  
 
It is essential that «Forename» arrives no later than 15 minutes after «hisher_» allocated arrival time. In 
the eventuality that «Forename» were to arrive late, «heshe_» would need to wait until all other students 
had arrived in school before being able to join «hisher_» class.  
 
In addition to the staggered arrival and departure times, all year groups will be allocated an entrance and 
exit. «Forename»’s entry and exit point will be «Entry_and_Exit_Point». 
 
Year 8 statement 
When returning to school «Forename» will be in placed in a group with students of a similar ability. This 
group will remain together for form time and all of their lessons, with the exception of PE where students 
will be split into gender groups. «Forename» will be in form and class «New_Class_Name». The form 
and class will be based in one classroom for the majority of their day. This step has been taken to reduce 
the time that «Forename» will need to spend moving around the school site.  
 
Year 9 statement 
When returning to school «Forename» will be in placed in a group with students of a similar ability for Form 
Time, English, mathematics, science & citizenship. «Forename» will be in form and class 
«New_Class_Name». When together the form and class group will be based in one classroom. This step 
has been taken to reduce the time that «Forename» will need to spend moving around the school site.  
 
Year 10 statement 
When returning to school «Forename» will be in placed in a group with students of a similar ability for Form 
Time, English, mathematics and science. «Forename» will be in form and class «New_Class_Name». 
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When together the form and class group will be based in one classroom. This step has been taken to 
reduce the time that «Forename» will need to spend moving around the school site.  
 
 
Year 11 statement 
«Forename» will be in form «New_Class_Name» 
«Forename» will have «hisher_» usual 20-minute break and 30-minute lunch, however, only one year 
group will use the canteen and outdoor space at any one time. Food that will be served in school will be 
carefully prepared by our catering provider, Taylor Shaw. Wherever possible, all food will be wrapped / 
boxed. In addition, it is planned that we will move away from using fingerprint biometrics, instead opting to 
introduce swipe cards that students will be issued with in September, along with a lanyard to keep this 
safe.  
 
As is outlined above, «Forename»’s first day back at school will be «First_day_back_to_school». On 
this day, it is essential that «Forename» attends in full school uniform and with all equipment, including 
«hisher_» PE kit. As a reminder, a full list of academy uniform and equipment can be found on our website 
at https://www.bruntcliffe.leeds.sch.uk/parents-and-carers/uniform-and-equipment/ . If you require support 
in ensuring that «Forename» has a full set of uniform and equipment for September, please submit a 
Supporting Achievement Fund application to our Finance Team. Details of our Supporting Achievement 
Fund application process can be found at https://www.bruntcliffe.leeds.sch.uk/parents-and-
carers/supporting-achievement-fund/ . 
 
I hope that this letter has answered your immediate questions in relation to «Forename» return to school. 
It is my intention to write to all families again during the summer break to outline additional details of on-
site procedures, including publishing full details of the risk assessment we will have in place to keep 
everyone safe. If, however, in the meantime you have any questions / concerns, please contact us via 
info@bruntcliffe.leeds.sch.uk.  
 
I wish you and your family a relaxing summer break. 
 
Yours sincerely  
 
 
 
Mrs L Moore 
Principal Designate 
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